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0 HACTABHHYeCTBe

1. Obmmue mosoxkenus

i Hacrosmee mnonoxenne onpenenser wemw, 3agaunm u MOPSIOK  OCYHIECTBIICHHUS
HAaCTaBHUYECTBA B ['0CYIapCTBEHHOM GHOKETHOM yupeskieHun ropoga Mockser LlenTpe conelictBus
ceMeitHoMy BocmuTaHHIO «Pamyra» JlemapraMeHTa TpyAa M COLMATBHON 3alUThl HACEICHHS ropoaa
Mockse! (nanee — [{enTp).

1.2 HactaBHuuecTBO OCymIecTBiseTcss B wensix MMHMMH3ALHH nepuoja U ONTHMH3ALUU
IPOLECCOB MPOYECCHOHATBLHOTO CTAHOBJICHUS H (HIIH) Pa3BHTHsA PabOTHHKOB, B OTHOIUEHHH KOTOPBIX
OHO OCYINECTBIIACTCS, HEOOXOIUMBIX 71l CAMOCTOSTENLHOTO H 3p(}HEKTHBHOrO HCIIOTHEHHSA HMH CBOMX
JIOJDKHOCTHBIX 00S3aHHOCTE}H.

1.3 HopmartuBHoO# npaBoBoii OCHOBOM OpraHU3aIMH HACTABHIYECTRA SIBIISIOTCS:

- Tpynosoii konexe Poccuiickoit ®enepar;

- HAaCTOsLIEE MOIOKEHHE

1.4 VyacTHHKaM#U HaCTaBHHYECTBA SBJISIOTCS:

- pabOTHHK, B OTHOIIEHHH KOTOPOTO OCYILECTRISETCS HacTaBHHYECTBO;

- HACTaBHHK;

- pykoBomuTenb IleHTpa, B KOTOpoH paboTaeT paGOTHHK, B OTHOLICHHE KOTOpOIo
OCYILECTBIIAETCA HACTABHUYECTBO (Jaliee — TUPEKTOP);

- PYKOBOJMTE/IE CTPYKTYPHOTO MOJpas/eleHus, B KOTOPOM paboTaeT paGOTHHK, B OTHOIICHHH
KOTOPOr0 OCYINECTBIAETCA HACTABHUYECTBO (J1alee — HAYalbHUK OT/IeNa)

- KajipoBoe nozxpasaenesue Llentpa (manee - cnenmanmuct no kampam).

1.5 HacraBHHYeCTBO ycTaHABIMBAETCH B OTHOIICHHH:

- PabOTHHKOB, BIEPBbIC IPHHATHIX Ha paboTy B LlenTp, 3a HcKIOUeHHEM PaGOTHHKOB, HMEOIIMX
ONBIT PabOThl B CHCTEME TPy[a M COMMUANBHON 3allUThl HACEICHUS ropona MockBel Gosee 5 et u
PabOTHHKOB, HA3HAYECHHBIX HA PYKOBO/ISIIAE TOKHOCTH.

- PabOTHHKOB, Ha3HAYEHHBIX Ha HHYIO JOKHOCTh B OPraHH3aIHH;

- CTYZICHTOB, MPOXOJSIIMX IPAKTHKY B OPraHH3aIIHH.

1.6 Ocy1necTenenre HaCTABHUYECTBA ABIACTCS BBINOTHEHHEM 0CO60 BAXKHOTO H CJI0KHOTO
3aJIaHUsl B OpraHU3allyy.

2. Ileau ¥ 331294 HACTABHHYECTBA
2.1 llensiMH HaCTABHHYECTBA SIBJISIOTCS:
- TOArOTOBKA pPabOTHHKA, B OTHOLIEHHH KOTOPOTO OCYUIECTBIIACTCS HACTAaBHHYECTBO, K
CaMOCTOSATEILHOMY BBITIOIHEHHIO JOLKHOCTHBIX 00S3aHHOCTEiH:
- MUHHUMH3AIMs IEPHO/IA aIaNTallHu1 K 3aHHMAeMOH JI0JKHOCTH;
- TIOMOIIb 4 NPHOOPETEHHH MPO(hECCHOHATBHBIX 3HAHHIA, HABBLIKOB H OIIBITa, HEOOXOIUMBIX
AJIs Ka9ECTBEHHOTO BBIITIOIHEHHUS JODKHOCTHBIX 00S3aHHOCTE!;
- YCIEUIHOE NMPOXOKIEHHE HCIBITATENBHOIO CPOKA.
2.2 3azaYamu HaCTaBHHYECTBA ABJISIOTCH:
- OKasaHWC NOMOIIM B NPOGECCHOHATBHOM W JOKHOCTHOH aaanTallku paboTHHKA, B
OTHOIICHHH KOTOPOIrO OCYIIECTBIISETCS HACTABHHYECTBO, K YCIOBHAM OCYIIECTBJIEHUSI TPYA0BOM



JIEeATeIbHOCTH, a Takke B IPEOJOoNIeHHH NpodEeCcCHOHATBHBIX TPYAHOCTEH, BO3HHKAIOMIUX IIPH
BBINOJTHEHHH JOJIKHOCTHBIX 00513aHHOCTEH;

- onTHMHM3amus Tponecca (OPMHPOBAHHS M pa3BUTHA NPOQECCHOHATBHBIX 3HAHHUM,
HaBBIKOB U ONbITA paOOTHHKA, B OTHOIIEHHH KOTOPOI0 OCYIIECTBIIAETCA HACTAaBHHYECTBO;

- YCKOpeHHe npolecca npodecCHOHAILHOTO CTAHOBIACHHMS M pa3sBUTHS pabOTHHKA, B
OTHOIIEHHH KOTOPOTO OCYINECTBIAETCA HACTABHHYECTBO, PA3BUTHE €0 CIIOCOOHOCTH CAMOCTOSATEIIBHO,
KAQYECTBEHHO M OTBETCTBEHHO BBINOIIHATEL BORNIOKEHHEBIE TOKHOCTHEIE 00S3aHHOCTH B COOTBETCTBHH C
3aMelaeMoi JOKHOCTBIO;

- coJielcTBHE B HOPMHPOBAHUHU HABBIKOB CIYKEOHOr0 MOBEJCHHS pabOTHHKA, B OTHOIICHUH
KOTOPOTO OCYIIECTBISETCS HACTABHWUYECTBO, M TPUMEHEHWH B ciyxkeOHO# medrensHocTH Kojekca
9THKH H cl1ykeOHOoro noseaenua pabotHukos [lenTpa;

- oOyueHMe pabOTHHKA, B OTHOLIEHHH KOTOPOrO OCYILIECTBISETCS HACTABHMYECTBO,
sbdexTuBHEIM dopMaM M MeTOJAM HMHAMBHAYAIbHOW pabOThl B KOJUIEKTHBE, pa3BUTHE €ro
CIOCOOHOCTH CaMOCTOSITETBHO U KAa4eCTBEHHO BBINOJIHATH BO3JIOKEHHBIE JOKHOCTHBIE 00S3aHHOCTH,
MIOBBIINATE COM MPOdecCHOHATBHEINH YPOBEHb;

- popmHpOBaHHE Y pabOTHHKA, B OTHOIIEHHH KOTOPOTO OCYIIECTBIACTCA HACTABHHYECTBO,
BBICOKOM CO3HATENbHOCTH, IMCLHUNIMHUPOBAHHOCTH, TPYAOMOOUS, YYBCTBA OTBETCTBEHHOCTH 3a
MIOPYYCHHOE JIEJI0 M CBOH IOCTYIKH, J00POKENIaTEIbHOTO U YBAKUTEIBLHOTO OTHOINCHHS K KOJLUIEKTHBY,
rpa’kaHaM U JpyTuM paboTHHKa;

- pa3BUTHE y paOOTHHKA, B OTHOIIEHHH KOTOPOTrO OCYIIECTBISETCS HACTABHHYECTBO,
MHTepeca K IpodeCcCHOHAIBHOM JesTeIbHOCTH, COASHCTRHE UX 3aKperuieHuIo B [lenTpe;

- (opmupoBaHHEe aKTUBHOM TIpaXIaHCKOM M IKU3HEHHOM TMO3WIMH pPabOTHHKOB, B
OTHOIICHHH KOTOPBIX OCYIIECTB/IAETCS HACTaBHUYECTBO, pAa3BUTHE Yy HHUX OTBETCTBEHHOTO H
CO3HATEJILHOTO OTHOILNEHHS Y paboTe;

- OpHOOpETeHHE  CTyAEHTAaMH, NPOXOJSIIIAMH  TMPAaKTHKY B  OpraHH3allvy,
Ipo(ecCHOHANBHEIX 3HAHHH, HABBIKOB, YMEHHH.

3. Opranuszanusg HACTABHHYECTBA

3.1 K pabore B kayecTBe HACTABHUKOB MPHBIIEKAIOTCH MPOYECCHOHATBHO-KOMIIETEHTHEIE
paboTHukd. KMmeromme onmbIT paGoTel B JOKHOCTH HE MEHEE ISTH JIeT, JOCTUTIIHE BBICOKHX
pe3yabTaToB B MPO(eCcCHOHATBHOW IESTENBHOCTH, MOJIB3YIOLIMECS] ABTOPHTETOM B KOJUIEKTHBE MU
3aHMMAIOIIHE JOKHOCTh HE HHXKE [O/DKHOCTH PabOTHHKA, B OTHOLIEHHH KOTOPOTO OCYIIECTBIISAETCS
HacTaBHHUYECTRBO.

K pabore B kayecTBe HacTaBHHKAa He MOXKET OBbITh MPHBJICYEH PAabOTHHK, WMEFOIIMH
JUCIHMIUTHHAPHOE B3bICKAHHE 33 COBEPLIEHHE KOPPYIIHOHHOTO IPABOHAPYIICHHS.

32 VYTBepiKIeHHEe KaHIUIATyphl HACTABHHKA M CPOKA HACTABHMYECTBA OCYIIECTBISETCS
NpHKa30M JAHPEKTOpa He IO3JHEE OJHOTO pabodero QHA CO QHS HA3HAYEHHS HA COOTBETCTBYIOLLYIO
JIOJDKHOCTL pabOTHHKA, B OTHOLIEHHH KOTOPOTO OYIET OCYINECTBIATECS HACTABHHUECTBO.

Kananaarypa HacTaBHHKa yTBEPKAACTCA IIPU 00A3aTEIbHOM MHCHBMEHHOM COIJIACMM PabOTHHKA,

HAa3Ha4YaeMOI0 HACTAaBHHKOM.

3.3 MakcuManbHOe YHCII0 3aKpPCIICHHBIX 34 OJHMM HACTaBHHUKOM JIMI, B OTHOIIEHHH
KOTOPBIX OCYIIECTBIIAETCA HACTABHHYECTBO, HE MOXKET IIPEBBIIIATL JABYX YEI0BEK.
34 HacTtapauuecTsO YCTaHaBIIUBACTCA Ha CPOK OT JBYX J0 IIECTH MECALIEB B 3aBUCHMOCTH

OT CTENeHH NPO(eCCHOHANbHON M JOKHOCTHOH MOATOTOBKH PaGOTHHKA, B OTHOIIEHHH KOTOPOTO
OCYIIECTB/ISETC HACTAaBHHYECTBO. B  yKka3aHHBIH CpOK HE BKIIOYAIOTCS IIEPHOA BPEMEHHOM
HETPYJIOCIIOCOOHOCTH M JPYTHEe IEPHOIBI OTCYTCTBHS II0 YB&XKHTEJIbHBIM NPHYMHAM pabOTHHKA, B
OTHOLIEHHH KOTOPOI'O OCYIIECTBISAETCS HACTABHHYECTBO.

3.5 3amMeHa HaCTaBHHKA OCYIIECTBISETCS IPHKA30M JUPEKTOPA:

- 10 MUCEMEHHOM NMpockOe HacTaBHUKA WK pabOTHHKA, B OTHOIIEHHH KOTOPOTO OCYIIECTBIISAETCS
HaCTaBHUYECTBO;

- B CJIy4ae yBOJIbHEHH MJIM IIEPEBO/Ia HACTABHUKA HA IPYTYIO paboTy;

- B Clly4ae NPOoIOJKHTEIbHOH OONe3HH HITH JUTHTENbHOM KOMaHIHPOBKH HACTABHHUKA,

- B Clly4ae HEHCIIOIHEHHs HACTABHUKOM CBOMX 0OS3aHHOCTEIH;

- HaJOKEHHs HAa HACTABHHKA [HCLUILIMHAPHOTO B3BICKAHUS 32 COBEPLIEHHE KOPPYMIHOHHOTO
IIpaBOHAPYIIECHUS;



- IPM HATMYHH UHBIX 00CTOATENBCTB. [IpenaTcTBy OMMX OCYIeCTRIEHHIO HACTABHHYECTBA.

3.6 HacraBuuuecTBO  OCymiecTBisercss Ha — OCHOBAHHH HHIUBHUIYAIBHOTO  IUIaHA
HaCTABHWYECTBA (Jlajlee — WHMBHyaIbHbIH I11aH)

UnnuBuayanbHerii nian  paspaGaThiBacTCss HACTABHMKOM COBMECTHO C paboTHHKOM. B
OTHOIIEHHH KOTOPOTO OCYINECTBISAETCS HACTABHHYECTBO, B TeYEHHE TpeX pabouMXx JHEH ¢ MOMEHTa
YCTaHOBJICHHs HACTaBHUYECTBA B COOTBETCTBUM M C NPUMEPHOM (OPMOIi COrTacHO MPUIONKEHHIO | K
HacrosmemMy Ilonoxennio, cornacopsiBaeTes ¢ HaYaIBHHKOM OT/ENA M YTBEPKIACTCS JTUPEKTOPOM.

3.7 B TeueHme necsTH KaneHnapHBIX OHeH 10 OKOHYAHMH YCTaHOBIICHHOIO CpoOKa
HACTaBHUYCCTBA HACTABHHK I'OTOBHT 3aK/IIOYEHHE O pe3ysibTatax paboTel pabOTHHKA, B OTHOLICHHH
KOTOPOTO OCYIIECTBIISICTCS HACTABHHYECTBO, COCTABIECHHOE 10 (OPME COIVIACHO MPHIOKEHHIO 2 K
HacTosmemy [lonoxenuio ( 1azee — 3aK/IIOYEHHE), B KOTOPOM OLEHHBAETCS ESTETLHOCT paboTHHKA, B
OTHOLIEHHH  KOTOPOTO  OCYIIECTBJIATIOCH HACTABHHYECTBO, €ro MCIIONHHUTENbCKAS H  TPYHOBas
JUCIHILIMHA, TPO(ECCHOHATBHBIE H IMYHBIE KadecTBa. [Ipu HeOOXOHMOCTH PabOTHHKY, B OTHOLIEHHH
KOTOPOTO OCYIICCTBIIACTCS HACTABHUYECTBO, JAKOTCS KOHKPETHbIE PEKOMEHJALHMH 110 JambHeiImemy
TOBBIIECHHIO IPO(ECCHOHATEHOIO MACTEPCTBA.

PaGoTHHK, B OTHONIEHHH KOTOPOrO OCYIIECTBISETCA HACTABHMYECTRO, JI0JKEH OBITh 03HAKOMIIEH
C IaHHBIM 3aK/IIOUEHHEM IO/ POCITHCE.

3aKmoYeHHE MOUIEKHT COrIACOBAHMIO C HAYATBHAKOM OT/Ie/1a ’ YTBEPIKIAETCS TUPEKTOPOM.

MnauBn/1yanbHbIH MTaH H 3aKII0Y€HHE IPHOOIIAIOTCS K INIHOMY Jieny paboTHHKA.

4. IlpaBa n 06513aHHOCTH HACTABHHKA

4.1 HacraBHuk 06s3an:

4.1.1  coBMecTHO ¢ PabOTHHKOB, B OTHOIIEHHH KOTOPOIO OCYIIECTBISETCS HaCTaBHUYECTBO,
pa3paboTath MHIMBHAYAIBHBIA [UIAH, COTJIACOBATH ¢ HAYATHHHKOM OTIENA H IIPEIOCTaBUTh €r0 Ha
YTBEPIKICHHE TUPEKTOPY;

4.1.2  coueicTBOBATE O3HAKOMJIEHHIO PAabOTHHKA, B OTHOICHHUH KOTOPOTO OCYILECTBISETCS
HACTaBHUCCTBO, € €r0 NOIDKHOCTHBIMH O0s3aHHOCTSMH, OCHOBHBIMH HAIPABIECHHUSAMH JeSTEIbHOCTH,
OJTHOMOUHAMH LIEHTpa, MOPAIKOM HCTIONHEHUS PACTIOPSKEHHH H YKA3aHWMH, CBS3AHHBIX C TPYZAORO#
JIeATEIbHOCTBIO;

4.1.3  obecneunth wH3yYeHHe pabOTHHKOM, B OTHOLICHHH KOTOPOro  OCYINEeCTBJIsSeTCs
HAaCTaBHUYECTBO, TPEOOBAHWH HOPMATHRHBIX IPABOBBIX AKTOB, DPErIAMEHTHPYIOLHX HCIOTHEHHE
JOJIKHOCTHBIX 00513aHHOCTEH;

4.1.4  BBIBIATE H COBMECTHO YCTPAaHSThH JOIYIICHHBIE OIHOKH B NpodeccHoHATbHOI
eATETLHOCTH PabOTHHKA, B OTHONIEHHH KOTOPOTO OCYIIECTBISETCS HACTABHHYECTRO,

4.1.5 B KayecTBe MpHMepa BHIIOTHATH OTACTBHBIC IOPYYEHHS W MOJKHOCTHBIE OOS3AHHOCTH
COBMECTHO ¢ PabOTHUKOM, B OTHOIIEHHH KOTOPOTO OCYIIECTBIACTCS HACTABHHYECTBO;

4.1.6  mepenaBaThb HAaKOIUICHHBIA OMBIT NPO(ECCHOHATBHOTO MacTepcTBa, o0yyaTh Haubosee
palMOHATBHBIM NPUMEPAM H TIEPEIOBBIM MeTOo1aM paboTh;

4.1.7  exeHemenbHo HMHOOPMMPOBATH HAYATHHHKA OTHETA O  XOJIe OCYLIECTBICHHS
HaCTaBHMYECTBA, JAWUCUMIUIMHE M IIOBEJCHHH PAOOTHHKA, B OTHOLICHHH KOTOPOTO OCYIIECTBIAETCS
HacTaBHUYECTRBO;

4.1.8 1O OKOHYAaHHH CPOKA HACTABHUYECTBA IOATOTOBHTH 3aK/IFOUECHHUE, IPeJICTaBUTEL €ro Ha
COrlIacOBaHUE HAYAIBHUKY OT/ENIa U YTBEP)KACHHE AUPEKTOPOM.

4.2 HacraBHEK UMeeT mpaBo:

4.2.1 nOpuHMMATh y4acTHe B OOCYKICHHH BOIPOCOB, CBS3aHHBIX C npodeccHoHATBHOR
AEATETBHOCTEIO PaDOTHHKA, B OTHOIIEHHH KOTOPOIO OCYIIECTRISETCS HACTABHAYECTRO);

422 OCYWECTBNATL KOHTPOJNb JEATENLHOCTH paOOTHHKA, B OTHOIIEHHH KOTOpOro
OCYINCCTBIACTCA HACTABHHYECTBO, B (DOpPME NTMYHON NPOBEPKH BBINONHEHMS 3aJaHHMH, MOPyYEHHI.
IIpoBepky KadecTBa MOATOTABIHBAEMBIX JOKYMEHTOB;

4.2.3  coobmarh 0 pe3ysbTaTax KOHTPOJS JEATENLHOCTH PaGOTHHKA, B OTHONIEHHH KOTOpOTo
OCYIIECTBIIAETCS HACTABHUYECTBO. HAYAIBHHKY OTAENA;

424  TpeboBaTh BBINOJHEHHMS pAOOTHHKOM, B OTHOIICHHH KOTOPOTO  OCYIIECTBIAETCS
HaCTaBHUYCCTBO, MOPANKA IPOXOXKICHHS  HACTABHHYECTBA, IPEAYCMOTPEHHOIO  HACTOSIIAM
[Tonoxenuem;



4.2.5  KOHTPOIHPOBaTh 0GECIIEUEHHOCTD pabOTHHKA, B OTHOLIEHHH KOTOPOTO OCYLIECTBIISETCS
HACTABHUYCCTBO, COOTBETCTBYIOMMM Pab0o4MM MECTOM M TEXHHYECKHM OBODYIOBAHHEM, OKA3bIBATH

COAEHCTBHE B CO3JAHMM HEOOXOMMMBIX YCIOBHH TPYIOBOH JEATETbHOCTH, COOGIIATH 0 pe3ynbTarax
KOHTPOJISl HAYAIbHUKY OTJIea.

5. IlpaBa u 06s3aHHOCTH PaGOTHAKA, B OTHOIIEHHH KOTOpOro
OCYINECTB/ISAETCH HACTABHHYECTBO

5.1 PaboTHuK, B OTHOIIEHHH KOTOPOI'o OCYIIECTBIISIETCS HACTABHHYECTBO, 00543aH:

5.1.1  wu3yyaTh TpeGOBaHMA 3aKOHOZATENBHBIX H HHBIX HOPMATHUBHBIX [IPABOBEIX AKTOR
Poccutickoit ®enepanun, ropona Mocksbl, HenapramenTa Tpyia ¥ COUMATBHON 3alUTHl HACEICHHS
ropozna MocKkBEI, HOPMATHBHBIX IIPAaBOBBIX AKTOB H OpraHM3allHOHHO-PACTIOPSAIUTENLHBIX JJOKYMEHTOB,
PErTAMEHTHPYIOIINX IEATENBHOCTE LIeHTpa, onpenensiomux npasa u 0653aHHOCTH paboTHHKA;

5.1.2  wW3y4aTb CBOH MOIIKHOCTHBIC 00sI3aHHOCTH, OCHOBHEIE HanpaBJIeHUs AESATETBHOCTH,
MOTHOMOYHS M OpraHH3anuio pabotsl LleHTpa;

5.1.3  BBLINONHATE yKa3aHHS M PEeKOMEH/AlHH HAaCTaBHHMKA, CBA3aHHBIC C M3YUCHHEM MOPSIKA
MCIIOJIHEHHUST TOIDKHOCTHBIX OOS3aHHOCTEH, YYUThCA Y HAaCTaBHHKA MPaKTHYECKOMY peLIeHHIO
IIOCTaBJICHHBIX 3a/1a4;

5.1.4  coBepmeHCTBOBaThH MpPOeCCHOHATBHBIE HaBBIKH, MPAKTHYECKHE IPHEMBI H CIIOCOOBI
Ka9ECTBCHHOTO BBINOTHEHUS CIyKeOHBIX 33/1a4 U [OpYYEHHIT;

5.1.5  COBMECTHO ¢ HAaCTaBHHKOM yCTpaHSTH JIONYIIEHHBIE OIMHOKH;

5.1.6  coofmare HACTABHHKY O TPYJHOCTAX, BO3BHHMKAIOIMX B CBI3H C UCIIOJTHEHUEM
ONPEJCICHHBIX JOXKHOCTHBIX 00sS3aHHOCTEH.

3.2 PaboTHuK, B oTHOmEHHH KOTOPOr0 OCYIIECTBIIACTCA HACTABHUIECTBO, HMEET IIPARO:

5.2.1  none3oBarbecs MMeEIOLIEHCS B OTaEle CI1y)KeOHOH, HOPMAaTHBHOH, Y4eOHO-METOIHIECKOH
JIATEepaTypoi;

522 B WHAMBHAYaIbHOM MNOpSIKE o0pamarscs K HACTABHHKY 3@ COBETOM, MOMOINBIO IO
BOMpOoCaM, CBA3aHHEIM C IPO(ECCHOHANBHON AeATETbHOCTHIO;

5.2.3 1pu HEBO3MOXHOCTH YCTAHOBIEHHS JIMYHOTO KOHTAKTA C HacTaBHHKOM, BBIXOIHTH C
COOTBCTCTBYIOIIMM XOJaTaHCTBOM O €70 3aMeHe K PYKOBOJHTEITIO CTPYKTYPHOTO ITOApa3aeIeHHS.

6. PyKkoBoaCTBO H KOHTPO.Ib HACTABHHYECTBA

6.1 PyKoBOJICTBO M KOHTPOJE 3a OpraHM3anuell HaCTABHHYECTBA OCYILIECTBIISIET HaYalbHHUK
oTzena;

6.2 Hupekrop:

- obecrneunBaeT paccMOTpeHHeE BOIIPOCOB OpraHH3allid HACTABHHYECTBA HA OIEPATHBHOM
COBELIaHHH;

- Ha3Ha4YaeT HaCTABHHKOB;

-~ YTBCPIKIACT HHAMBHAYAIBHBIA ILJIaH U 3aK/IIOYEHHE;

- B CllyHasiX, IPeAyCMOTPEHHbIX 11.3.5 Hactosmero [Tonoxenus. [Iponssoaut 3aMEHYy HAaCTaBHHKA,

-lIPUHMMACT pEIICHAC O MOOIIPEHHH HACTABHHKA HA OCHOBAHWM TNPENIOKEHHH HayalbHHKA
oTzena.

6.3 OTBETCTBEHHOCTH 32 OpraHH3AIMI0 HACTABHMYECTBA B KOHKPETHOM OTJelie HeceT
HavaJIbHHK OT/€J1a, KOTOPHIN:

- HAaNpaBJeT TUPEKTOPY NPE/UIOXKEHHE 10 KaHAUAAType HACTABHHKA, OCYIUECTBISET KOHTPOIb 3a
paboToil HacTaBHMKA M pabOTHHKA, B OTHOINEHHH KOTOPOr0 OCYIIECTB/ISETCS HACTABHHYECTBO, BHOCHT
He00XOIMMBIE H3MEHEHHS H JONOIHEHHS B IPOLIECe paboTEI 10 HACTABHUYECTBY;

- CO31aeT HEOOXOAMUMBIC YCJIOBHMS IS COBMECTHOM paboThl HAaCTaBHHKA W paboOTHHKA, B
OTHOIIEHHH KOTOPOTO OCYINECTBIISAETCS HACTABHHYECTBO;

- COTJIaCOBBIBACT HHAWBH/IYAILHBIH [11aH U 3aK/IIOUEHHUE;

- IO OKOHYaHHH HACTAaBHHUYECTBA MPOBOAMT WHAMBHYalTbHOE cOOECE0BaHHE ¢ PaGOTHHKOM, B
OTHOIICHHH KOTOPOT'0 OCYIIECTRIISIOCH HACTABHHYECTBO,

- Ha OCHOBAHHH 3aKTIOYCHHS BHOCHT PYKOBOAHMTENIO MPEUIOKECHHS O Mepax MOOIIPEHHS
HaCTaBHHKA.



6.4 CneuuamicT 1o KaapaM OCYIEeCTRISeT OPraHH3alMOHHOE M JOKYMEHTAIMOHHOE
CONMPOBOXKACHHE NPOLIECCa HACTABHHYECTBA H KOOPIHHALIMIO pabOThI 10 HACTABHUYECTBY.

6.4.1  OpraHu3allHOHHOE COMPOBOYXKICHHE HACTABHMYECTRA 3aK/TI0UAETCS B!

- BHCCCHHEM INPE/UTOKEHHH Ha4albHUKY OTA€la O paOOTHHKAX OpraHM3allii, KOTOPHIE MOTYT
OCYILECTBJISATE HACTABHHYECTRO;

- aHaTh3e, 0000IMe Y OTBITa pabOThl HACTABHUKOR;

- TIIOJJEplKaHHH KOHTAaKTa ¢ HacTaBHHKOM H paGOTHI’IKOM, B OTHOLICHHH KOTOpPOIro
OCYIIECTB/IACTCS HACTABHHYECTBO, [UIS OKa3aHUs HeOOXONMMON @OMOIIM B paMKaX CBOeH
KOMIICTEHIIHH.

6.4.2  JIOKyMEHTAalHOHHOE CONPOBOKAEHHE MPOIecca HACTABHUYECTBA 3aK/IF0UAETCS B!

- IOATOTOBKE MPOEKTOB HOPMATHBHBIX AKTOB, COIPOBOXKIAONIMX IIPOLIECC HACTABHUYECTBA,

- OKa3aHHWH KOHCYJIbTAHOHHOM IIOMOIIH B pa3paboTke HHHBHAYAILHOIO [IaHa;

- OCYLIECTBJICHMHM KOHTPOJS 34 3aBEPLICHUEM MEePHO/Ia HACTABHHUYECTBA M BHECEHHS B JHUHBIC
Jiena pabOTHHKOB COOTBETCTBYIOIIMX 3AIIMCEH H TOKYMEHTOB.

6.4.3  Koopaunanuus paGoThI 10 HACTABHMYECTBY 3aK/IFOYAETCA B

- JIHKBH/IAIIMH BBIABICHHBIX TPYAHOCTEH B Ipollecce aganTauud paGOTHMKOB, B OTHOLIEHHU
KOTOPBIX OCYIIECTBISeTCS HACTABHHYECTBO);

- aHamu3e, 0000IIEHUH H PacTIPOCTPAHEHHH TIO3UTUBHOI'O ONBITA HACTABHHYECTBA.

7. 3aBepmeHHe HACTABHHYECTBA, CTUMY/IHPOBAHHE PAGOTHI HACTABHHKA
2l HacraBnuk B TeueHHe AByX paboumx MHEH O JHA OKOHYAHMS CPOKA HACTABHMUYECTBA
NIOATOTABIMBACT U ME€PEAeT Ha COTIaCOBAHHE HAYATLHHKY OT/eNa 3aKIF0UeHHE.
1.2 Havanenuk otmena B Tedenne Tpex pabodmx pHEH €O [HS OKOHYAHMS cpoka
HaCTaBHUYECTBA:

- TDpoBOIMT cobecenoBaHWe ¢ pabOTHMKOM, B OTHOLIEHWH KOTOPOTO OCYIIECTBIIIIOCH
HACTaBHHUYECTRBO;

- COITaCOBBIBACT MO/rOTOBICHHOE HACTABHMUKOM 3aKJIFOUEHHE U IIepe/laeT ero Ha YTBEpKICHHe
JIUPEKTOpY.

1.3 JlupexTop B TeueHHe mATH paboYMX AHEH CO JHS OKOHYAHHS CPOKA HACTABHHYECTBA
YTBEPXKIAET IIOATOTOBICHHOS HACTABHHKOM H COTJIACOBAHHOE HAYAIBHHKOM OT/Ie]1a 3aKTI0YCHHE.

YTBepKICHHOE 3aK/IIOUEHHE HAIPABIILET CIELHATUCTY O KagpaM.

7.4 3aKII04YeHHe HCII0Ib3YETCS:

- [IpH ONIPENIETICHHH Pe3y/IbTaTOB HCILITAHUS PaOOTHHKA (B ClIydyae, €ClIH TAKOE UCIIBITAHHE OBLIO
YCTaHOBJIEHO)

- JUIA BBIIBICHHA S(QQEKTHBHBIX METOJI0OB HACTABHHYECTBA M IPUYMH, MPEMSATCTBYIOLIAX
aJanTaiii pabOTHHKOB Ha HOBOM MecCTe paboThI;

- U CTHMYJIHPOBaHHS Tpy/la HACTABHHKOB.

7.5 Pesynbratamu 3¢ GeKTHBHON paboThl HACTABHUKA SBISIOTCS:

- OCBOCHHC H HCIOQJIb30BaHHEC paGOTHI’IKOM, B OTHOIICHHH KOTOPOFO OCYIICCTBIAIOCH
HACTaBHIUYECTBO, B IPAKTHYECKOH NESATEbHOCTH HOPMATHBHBIX NIPABOBBIX AKTOB, PErJIaMEHTHPYIOIIHX
HCTIOJIHEHHE JIOJKHOCTHBIX 0053aHHOCTEH, yMEHHe IPHMEHSTh [10JIyYeHHbIE TEOPETHYECKHE 3HAHUS B
IpoeCCHOHATIBHOMN AeATeIbHOCTH;

- TOJIOXHUTENbHAS MOTHBAlHA K NPOGECCHOHAILHOH JEATETHHOCTH H MPO(ECCHOHATBHOMY
Pa3sBHTHIO, CAMOCTOATE/IbHOCTh H HHHIIMATUBHOCTE B TPYIAOBOH J1EATEIBHOCTH;

- CaMOCTOSATE/IBHOCTE PabOTHHKA, B OTHOLIEHHH KOTOPOTO OCYIIECTBIISIOCH HACTABHHYECTBO,
IpH NPUHATHH PEIICHUH M BBIOJHEHHH UM JI0JDKHOCTHBIX 0053aHHOCTEH;

- MUCLHUIITAHHPOBAHHOCTE M HCIIONHUTENIBHOCTh ITPH BBINOTHEHUH PACIOPSUKEHAN M YKa3aHUH,
CBSI3aHHEIX CO NPO(ECCHOHATBHOMN JeATEIBHOCTBIO.

1.7 Pesynbrarbl paboTel HacTaBHHKA YYHTHIBAIOTCS NpPH INIPOBEACHHH AaTTECTAIHH
HaCTaBHHUKA, MPOABHKEHHUH €T0 110 CITyX0e, MaTepHATLHOM H HEMATepUATbHOM CTHMY/IHPOBAHIH.

3amecTUTENb AUPEKTOPa /;;1(?{,{455; Crynosa U.A.



ITpunoxenue 1
K [lonoxenuio o HacTapHHYECTBE

YTBEPXJIAIO
Hupexrop I'BY LICCB «Paayra»
JLA. CoGonesa
« » 20 rona

WUHIUBUIYAJIBHBIN IJIAH HACTABHUYECTBA

((hamMunHg, UM, OTHECTBO paboTHHKa, B OTHOLLIEHHH KOTOPOro OCYILIECTB/IAETCA HACTABHHYECTBO)

(HanMeHOBaHHE NOKHOCTH pabOTHHKA, B OTHOLICHHH KOTOPOro OCYILECTB/ISETCS HACTABHHYECTBO)

((bamuus, MMs, OTHECTBO HACTABHHKA)

(HaMMEHOBaHHe TOKHOCTH HACTABHHKA)

IIponomxuTensHOCTE: €« » 20 rogamo « _ » 20 roma

Ne Haunmenoanue u conepxanne [Tepuon OTBeTcTBeHHBbIH 32 Ot™metka o
n/n MEPOIpHSATHI <*> BBIIIOJTHEHHE BBINOJTHEHHE BBINIOJTHEHHH

1 2 3 4 5

1 HudopmupoBanue o npapuzax IlepBelit 1eHD Crnennanucr no
BHYTPEHHET 0 TPYA0BOIO Kajpam
pacrmopsi/ika, 03HaKOMJIEHHE C
JoKaIbHBIMH aKTamu [{eHTpa,
[IPEIOCTABIICHHE CIIPABOYHOM
uHpopmaIuu

2 lIpesncraBnenne KoIeKTUBY [lepBerit 1eHb Jupextop
HauanbHuk oTiena

3 O3znakomienue ¢ pabounm (500351781 (5319 HauanbHuk otnena
MeCTOM

- O3HaKoMJIeHHE ¢ JJOIKHOCTHBIMHE IlepBrIii neHb HauaneHuk otnena
0053aHHOCTAMH, OCHOBHBIMH
HaIpaBJICHUSAMH JIESTeTLHOCTH,
MOJTHOMOYHAMH, QYHKIHUAMH,
HOPSIJIKOM HCIIOJTHEHHS
PacnopsuKeHUH U yKa3aHHH,
CBSI3aHHBIX CO CIIYKeOHOM
JEATEILHOCTBIO

5 OsnakomiieHue ¢ IlepBast Hemens | HactaBHuk
aJIMMHHUCTPATHBHBIMH
NIpOLEYPaMH H CHCTEMOM
JOKyMeHToo0opoTa B [lenTpe.
[lopsinxom Benenus cayxeGHOIM
JOKYMEHTalluu

6 Oznakomuenue ¢ Ileppas venens | Havansauk otnena
HCIOJIb3YEMBIMH TIPOTPAMMHBIMHA HacraBHuk
TPONYKTAMH, II0Ty4eHHE J0CTyIa




K 0asam JaHHBIX (IpH HAJIMYUH)

7 CocrapieHHe MHIMBHTyaIEHOTO Ilepsas venena | HactaBuuk
NEPEUH PEKOMEHIYEMBIX K
H3YYCHHIO HOPMATHBHBIX
MPaBOBEIX aKTOB 110 BONIPOCAM
HCIIOJTHEHHSI TOJKHOCTHBIX
00s3aHHOCTEH

8 O6cyxnenue Bonpocos B Teuenne Hauvanbhuk otnena
BBIIIOJTHCHHS HHIUBH Ty aILHOM Bcero nepuosa | HactaBHuk
IIPOrPaMMBbI BXOJKIEHUS B OCYIECTBICHHS
JO/DKHOCTE HacTaBHUYECTBA

9 Bremonnenune npaktuyeckux B Teuenne Havanbauk otaena
3a/1aHuil (yKa3aTb KOHKPETHBIE Bcero nepuona | HacraBHuk
MEPOIPHUATHS C YUETOM OCYIECTBICHHA
JO/KHOCTHBIX 005A3aHHOCTEH) HacTaBHHYECTBA

10 KOHTpOE BEIMOTHEHIS B teuenue Hauanenuk otnena
MIPaKTHYECKUX 3aIaHMi BCETO NepHo1a

ocyuiecTBileHus | HactapHUK
HacTaBHHYECTBA

11 OG6cyxnenne BOIpocos Iocnennsis 3aMecTHTENL
BBINOJIHCHUS UHIMBUAYAILHO Hezlens JUpEeKTOpa
IIPOTPaMMBEI BXOJKICHHUS B Havansank otnena
JOIKHOCTD, IPOBEPKa
PHOOPETEHHEBIX HABBIKOB,
3HAHHWH U YMEHHH

12. | IloaroroBka 3akmouenus 06 ITate paGounx Havaneaux otnena
HTOrax BBIIOJTHEHHS JIHEH co JIHA
HHIUBHIYAILHON IPOrpaMMBI H OKOHYaHHS
NIPE/IOCTABIIEHHE €T0 Ha HACTaBHUYECTBA
YTBEPKIECHHE TUPEKTOPY

HacraBruk

(dpamunus, uHULMATE) (noanuce)
«__» 20 rona
Haganbnuk otnena
(bamunnst, mHULMANDI) (noamuce)
«__ » 20 rojaa
OsHakomen

(noamuck paGoTHUKA, B OTHOMEHHH KOTOpOTo
OCYIIECTBIAETCA HACTABHUYECTRO)

« » 20 romaa

<*> CozepxarenpHas 4acTs MEPONPUATHH MOXKET MEHATHCH (C y4eTOM 3aHMMAeMOM JOIKHOCTH,
TICPEHHs NOJKHOCTHBIX 00S3aHHOCTE U T.11.)




[Ipunoxenue 2
K [lonosxenuto o HacrapHMYecTBe

YTBEPXAIO
Hupextop I'BY LICCB «Paayray
JI.A. Cobonesa
« » 20 roma

3AK/IIOYEHUE
0 pe3yJIbTaTax paGoTel paGOTHHKA, B OTHOMEHHH KOTOPOI0 OCYHIECTBJISJIOCH HACTABHHYECTBO

(TOMKHOCTB, paMHITHS, UM, OTHECTBO PaGOTHHKA, B OTHOLICHNN KOTOPOro OCYIIECTBSETCA HACTABHUYECTBO)

3a epHO/ BBIMOJHEHHSA: C € » 20 _romamo «  » 20 roxa

(DOMKHOCT, GaMUIHA, HMS, OTHECTRO paboTHHKA, B OTHOLIEHUH KOTOPOrO OCYIIECTB/ISAETCSA HACTABHHYECTBO)

[IpuoGpen creayromue 3nanus 1 HaBBIKH:

3HaHHs, HaBBIKU KommeHTapun

Teoperuueckue 3nanus HOPMAaTHBHOH NMpaBOBOH
0asel, pernaMeHTUpyroIeit npodeccHoHaNIbHYIO
JeSTeNbHOCTD

Teoperuueckue 3Hanus HopMaTHBHOR IIPaBOBOH
0a3bl, PErIaMeHTHPYIOIYIO [eSTebHOCTS [lenTpa

Cobmonenne Tpya0BO#, HCIOTHATETBCKOM
JUCITHIUTHHEI

OTHOIIIEHHS C KOJUIEKTHBOM

Hpyroe

PexomeHganuu:

Hacrasauk

(bamunusa, HHULKMATE) (monmmce)
«_ » 20 roma

Hayansauxk otnena

(pamunus, HHULMATLT) (nmoanuce)
«_» 20 roaa




